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George Beckingham
#309-552 Dansey Avenue




Home: (604) 931-0562
Coquitlam, BC  V3K 3E8




Cell:    (604) 992-8587

George.Beckingham@gmail.com
OBJECTIVE











To improve the environmental impact of my organization through increased efficiency, standards compliance, and reduced waste.

SKILLS SUMMARY










In my current position, I have established myself as a competent administrator who frequently finds areas for improvement, and acts to ensure the resulting process improvements are implemented consistently.
RECENT EXPERIENCE









February 2004-present
Engineering Documentation/IT Administrator

Voith Paper, Coquitlam, BC

· Manage preparation of internal and customer documentation
· Manage local IT infrastructure, including day-to-day troubleshooting, and co-ordination of local and international server support
· Have reduced IT outsourcing costs by 75%
· Check engineering drawings before issuing them for fabrication
September 2002-February 2004
Junior Mechanical Designer
Voith Paper, Coquitlam, BC
· Wrote operation & maintenance manuals for paper machine threading systems

· Co-ordinated translation of manuals, drawings, & other documentation into all European Union languages
· Reduced translation costs for documentation by 40%
· Reduced time spent preparing documentation by 70%
· Reduced time required to issue jobs for fabrication by 50%
EDUCATION











September 2000-June 2002

British Columbia Institute of Technology (BCIT), Burnaby, British Columbia

Mechanical Engineering Technology Diploma

Accomplishments

· Designed a 30-foot jib crane for a local mining equipment manufacturer with two other students. 
· Coordinated student participation in BCIT Open House 2002.

February-May 1999

British Columbia Institute of Technology (BCIT), Burnaby, British Columbia

Took courses toward Level 1 of Electronic Engineering Technology Diploma

Accomplishments

· Designed and built a simple DC power supply.

January 1995

Brandon University, Brandon, Manitoba

Bachelor of Education (AD), concurrent with Bachelor of General Studies

Accomplishments

· Created and conducted extra-curricular jazz ensemble

OTHER WORK EXPERIENCE








January-August 2000, Summer 2002
Berlitz Language Center, Vancouver, British Columbia

· Taught English to wide variety of local and visiting students

· Created and led hiking club for students on Saturdays

July-December 1999

AEON West Japan Corporation, Matsuyama, Japan

· Taught English to students aged 8-60

September 1997-May 1998

Purple Grape Wineworks, Vancouver, British Columbia

· Managed large volume of production for U-brew wine store
February-June 1997

Shamattawa Education Authority, Shamattawa, Manitoba

· Taught Grades 7-10 Language Arts, Social Studies

September 1995-December 1996

Central High School, Limbe, Malawi, Africa

· Taught Grade 7-9 Science, Mathematics, English

· Developed British-style curriculum to replace rote teaching

COMPUTER SKILLS









Familiar with the following applications:

· Microsoft Office 97-2003
· AutoCAD R13-2006
· Autodesk Inventor 4-10
· Epicor Vantage ERP software, including Progress database
· Crystal Reports 8.5-10

· Interleaf QuickSilver publishing software

